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The optional checklist is an internal document and used to assist the district in its preparation for an on-site visit.         
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Date:
Site Location:
Misc. Contract No.:
Project Number:
Transit Agency:
11.  Comments/Notes:
Manual reviewed?
Chapter 8 “Compliance Monitoring,” of TxDOT’s Grants Management 
10.
9.  Monitoring History reviewed?
8.  Appointment scheduled?
fiscal records, participant files and other records pertinent)?  
7.  Records reviewed (forms, reports, administrative records, contract files, 
6.  Any items requiring review or follow-up?  If yes, list items:
Are expenditures on schedule?
5.  Requests for reimbursement(s) reviewed?  
4.  Grant correspondence reviewed?
3.  Grant agreement reviewed?
2.  Was this visit requested?  If yes, why?
1.  Reason for the visit?
Preparation for Site Visit
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